MeetMaker

Online Gymnastics Meet Registration

“Eliminate the paper. Use MeetMaker.”

Welcome to MeetMaker.com the GREEN way to enter meets.

This web site is best used with Internet Explorer 6.0 or later; NetScape; FireFox

ALL club profile information; Organization, Coaches and Athlete information must be completed on
MeetMaker to be processed in the Region 8 regional meets (not just the bold fields)

All gym and roster information is saved in MeetMaker so after setting up your roster you do not have to
retype your entry forms, this year or next just update the gymnast level.

When you Click “Sign Up New Gym” on the MeetMaker home page you will be taken to the Profile page. You can
change the profile information after you have saved it by clicking “My Profile” on your MeetMaker home Page. The
email is your login name and your password is case sensitive. (You must fill in all bold information)

Add your organization information;

2. Click the “Add New Organization” to add an organization to your club profile. You can add more than one
Organization to each club profile (AAU, USAG, USAIGC, ect.). Each organization must be “Active” or “Pending”
to be saved.

Add additional users;

3. Click “Add New User” to add additional users to your account so you do not have to give out your login info,
each user can have different levels of access to your account. (Each new user will receive an email sent to their email
address with a temporary password. If they do not receive this email please check their spam folder.)

4. Scroll down and Click “Save” at the bottom of the screen
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5. Create or Edit your roster;

a. Click the “MY ROSTER” link on your "MY GYM" page

b. You can download your roster from USA Gymnastics web site; you will need your USA Gymnastics login
info and club number. Downloaded gymnast will be assigned the level they are registered for in the USA
Gymnastics web site. If they are competing a different level than the USAG web site level you will need to edit
them in your MeetMaker roster before going to the registration page. (Prep Optional gymnast will be set to
Prep Opt in MeetMaker, if your state or meet uses a different Level name for the Preps, you will need to edit
those gymnasts in your MeetMaker roster before registering them in a meet) The download will not Duplicate
or Update the existing gymnast in your roster, so you can add any new gymnast on your team each year.

c. To manually Add a gymnast to your roster click the “Add New Gymnast” button at the top of the roster and
fill in all fields. To Edit an existing gymnast use the [+] to open information about your gymnast and the [-] to
close it located next to their names. To add a new Organization to an existing gymnast select a gymnast by
clicking in their name box and click the “Add New Organization” button; to add a additional level to an
existing gymnast click in the organization box of the gymnast and click the “Add New Level” button.

To Change a Gymnast Level; open the gymnast info by clicking the [+] next to their name; then the [+] next
to the Organization then click in the “Category and Level” box then click the down arrow and scroll until you
find the correct level.

d. To Add/Edit coaches scroll down to the Coaches Roster Grid below the Gymnast Roster Grid and use the
same step as Add/Editing a gymnast; Fill in all fields and add them as a “Gymnastics-Coach” level to make
sure they will be saved

e. Scroll down and click “Save Roster” to make sure all updates and adds to your roster are saved

If any of the following fields are left blank on your roster; the updates and/or additions will not be saved: First Name, Last Name, Birth Date, Organization,

Status, and Category and Level (if you have two level boxes open both must be filled with different levels or delete the empty one before saving)

b

¥, MeetMaker

W ROSTER - Masntan your gym's roster of gymnasts and coaches. Chek the Sawve Roster button at the

L=,

Clom 0o S8ve your changes. Uise the '+ and '-" buttons to expand an ColApSE fows.

Flimeratu [ha gagar Use Hasibsser
New Fealure - You can now select and delate one or more gymnasls at once by usng the

checkboxes n the K column and chclong the Delete Selected Gymnasts’ button. You
must than chck the "Save Roster button to permanently delete the selecied records

Y BGATEE

S F et

Import your USA Gymnastics roster by chclong hara

Female AT 1955

] =
| remale LR =] o | —
[ Namoer | Exp Oote
B .'_,-5.'-\ GyrhraEtcs S0STES AL |Astve b

Castegory B Level
| Gymnasmes -« Level 10 li

G i NI SRS
= TRk I =
= -
L B S G LU SR I
USA Gymeastcs | 258142 Adinen [
Catagory & Level )
Gymnastes - Cosch 3‘]

[ SaveRoater |




To Enter a Meet;

6. Go to “MEETS” located on the top Menu bar find the meet you want to register for; click the register link next to
that meet and it will take you to the registration page. If you do not see the meet you want to register for on
MeetMaker, contact the meet director and let them know you would like them to list their meet on
MeetMaker.com to make your registrations easier.
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7. Click the box under the “REGISTER?” for each gymnast you want enter into the meet, if they are going to count
for team competition score then click the “Team Member” box also, if Notes are required fill them in (if the team is
limited you can only click the number of team members that are allowed for that level, if it is unlimited then you
should click all gymnast. If you click to many or to few it will not let your register) If you do not see a gymnast in the

correct level area for registration then you will need to go to the “MY ROSTER” page and add/edit their level (see
Step 5)

8. Once all gymnast and coaches are clicked for entry scroll down and click the “Continue” button
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9. You will now be on the confirmation page this will show the amount owed for entry into the competition. If it is an

“Online Payment” meet you will have to fill in payment information to process your registration. If it is not an
online payment meet please mail a check to the meet director.

¥. MeetMaker AROLINA

Onling Gysnnastics Moet Rogistratian

............. 4

“Eliminate the paper. Use Mealaker,™

Emviare yoar regeiTation nformation and enter your hanking scoount afarmation, Than cick the Sobeng
EAgEITATan bullon, Four reghtensd panicipants are Bsted ab b bottom of the page. Scroll down 8

¥ou do not ses Ehem on your streen, You wil recera an snal confirmation 8%ter submithng your
PRI DTADOR

Mot You Are Hegilering For: MGG Challangs
Registration Fes Paymaat: Send paynsen! deectly la meed direcbor

Reglutration Fess; §195.00
Taam Fead: $ad 00

Tolad Fewes Due: 520500

ME CISTRA THON COMFIRRATION
Four Mestbakor Paosword:
Registration Comments:

C3F scoepk i Torms of Lss

Plmass ensurs the accuracy of o infermaticon belore clcking the Sulamil Reghinolion bullon,

__ Sumd Begrimen

Englutered Participants:

LR | L
=8 dmeni o Ll 10

You will have to check the “Terms of Use” box and fill in your “Pass Word”. Then click the “Summit
Registration” box to complete your registration.

You will then see a confirmation page with a confirmation number in it. You will also receive an email with your
registration on it.

If you do not see the email check your SPAM folder, or you can go to your HOME page and click the recent emails
button to see all emails you have been sent.

If you would like to use MeetMaker for your competition just go to your home page and click the MEET WIZARD
button.

If you have any questions please email support@meetmaker.com for assistance or to be removed from mailing list.



